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[bookmark: _Hlk152839426]Title: 

[bookmark: _Hlk158034446]Course Number: PREFIX XXX
University of Washington 

Instructor Name:  Faculty name
[bookmark: _Hlk152839489]Instructor Email:  
Office Hours:  TBD
Canvas Course link: TBD

Course Description/Content
What is the basic content of the course and what makes it important or interesting?  How does the course fit into the context of the discipline?

[bookmark: _Hlk152839621]Characteristics of class meetings
What types of activities should students be prepared for?  Discussion?  Lecture?  Small groups?  Student presentations? Online, In-person, hybrid? 

Logistics
What are the instructor’s and TAs’ names?  How can they be contacted?  How are course materials obtained?  When and where does the class meet?

The JSIS Writing Center: 
The JSIS/POLS/LSJ/GWSS Writing & Research Center is open to students taking JSIS courses. The staff features exceptional tutors skilled in taking a student-centered approach to social science writing. The staff provides guidance with all stages of the research process—from brainstorming through to the final draft. They can help you write strong thesis statements, make persuasive arguments, use evidence to support your claims, use proper citation practices, understand your assignment expectations, and learn disciplinary writing norms.
· Schedule an appointment or drop in: https://jsis.washington.edu/advise/writing-center/

[bookmark: _Hlk152839662][bookmark: _Hlk152839631]Learning Objectives: 
What should students be able to do by the end of the course?  Objectives are most helpful when they are expressed in terms of knowledge and skills that can be readily identified and assessed.  For example, the ability to recognize, differentiate, apply, or produce is much more readily identifiable than the ability to appreciate, understand, or know. Usually, a five-credit class has 4 to 5 learning objectives. 

By the end of this course, students will be able to:
· Describe…
· List….
· Outline…
· Debate…
· Research and analyze…
· Critique…
· Integrate…
· Summarize…
· Some more: Categorize, Demonstrate, Prepare, Modify, Illustrate, Relate, Show, Solve, Use, Breakdown, Classify, Deconstruct, Determine, Differentiate, Discriminate, Distinguish, Illustrate, Relate, Interpret, Map, Organize, Structure, Critique, Judge, Appraise, Assess, Conclude, Monitor, Test, Select, Create, Hypothesize, Assemble, Design, Generate, Perform, Reconstruct, Write, Devise, Recall, Name, State, Reproduce, Locate, Match, Label…

[bookmark: _Hlk152840293]Texts:
List optional and required texts for the course. 
You can also state that the Canvas course will have links to required/optional readings. 

Course Assessment/Expectations Summary
Sample below (must total 100%) – participation cannot exceed 15%
· 10 % - Reflection Assignments – weekly reflections (must complete 5 out of 8)
· 10% - Graded Discussion Board (Canvas)
· 60 % - Quizzes 60% (3 quizzes at 20% each) 
· 20% - Final writing exam; take-home essay - grading rubric provided with the exam

Assessment/Expectation details
Assignments, projects, and exams: How will students demonstrate their learning?  Include learning goals, estimated scope or length, assessment criteria, and dates.  Instructors typically include a breakdown, in point values or percentages, of how much each assignment or test contributes to a student’s final grade.

Assessment NOTE: All this is to keep in mind and can be deleted for final syllabus
1. If you want to include grade conversion charts, check here, or email jsiscourse@uw.edu if you have questions. 
2. Extra Credit: Must be EXPLICIT in the syllabus. It must also be offered judiciously and not as a replacement for primary course material. Such opportunities are to be:
· fair; that is, available to all students equally;
· not dependent upon a specific time outside the regularly scheduled class period 
· not dependent upon the ability to travel to or from specific locations 
· not dependent upon the expression of political or social interest (e.g., caucusing, voting, watching a debate, volunteering);
3. Incomplete grades: An incomplete grade (I) is given only when a student has done satisfactory work until the last two weeks of the quarter but cannot complete the remaining work because of illness or other circumstances beyond the student’s control. The instructor must file a written statement with the head of the department or the college dean listing the work that a student will need to do to remove the incomplete. 
· For further information on incompletes, refer to the Office of the University Registrar's Incomplete Grades webpage and the university grading policy on their use.
4. Expectations regarding student use of artificial intelligence: Stating your expectations in the syllabus about whether and/or how students may use AI-based tools to complete assignments is important because instructor expectations may differ from course to course. Here are some sample syllabus statements you can use or adapt to help articulate your expectations for student use of AI in your course.

Class Schedule
Schedule of topics and readings: What will the course's main topics be, and when will they be addressed?  What will students need to do to prepare for each class?  Most instructors include a weekly or daily schedule of topics they intend to address, a list of assigned readings, and other course materials.

WEEK 1: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 2: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 3: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 4: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 5: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 6: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 7: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 8: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

WEEK 9: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 

WEEK 10: 
Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

Day X – TOPIC
Required Reading
· 
Optional Reading
· 
Assignment: 
·  

[bookmark: _Hlk152841236][bookmark: _Hlk152844616]Academic accommodations:
I want students to learn as much as possible and do well in this class. I am happy to work with you to accommodate your learning-related needs. Please contact me with any concerns or issues that may arise during the course.

For illness:
Let me know as soon as possible if you have an illness or emergency that precludes you from meeting the assignment deadlines, participating in discussions, or keeping up with class. I do not require doctors’ notes. Together, we will figure out how to accommodate your situation.

[bookmark: _Hlk152841272]Disability Resources for Students (DRS):
Your experience in this class is important to me. It is the policy and practice of the University of Washington to create inclusive and accessible learning environments consistent with federal and state law. If you have already established accommodations with Disability Resources for Students (DRS), please activate your accommodations via myDRS so we can discuss how they will be implemented in this course.

If you have not yet established services through DRS but have a temporary health condition or permanent disability that requires accommodations (conditions include but are not limited to mental health, attention-related, learning, vision, hearing, physical, or health impacts), contact DRS directly to set up an Access Plan. DRS facilitates the interactive process that establishes reasonable accommodations. 
· Website: https://depts.washington.edu/uwdrs/  ||  email: uwdrs@uw.edu 

Religious Accommodations:
Washington state law requires that UW develop a policy for accommodation of student absences or significant hardship due to reasons of faith or conscience, or for organized religious activities. The UW’s policy, including more information about how to request an accommodation, is available at Religious Accommodations Policy (https://registrar.washington.edu/staffandfaculty/religious-accommodations-policy/). Accommodations must be requested within the first two weeks of this course using the Religious Accommodations Request form (https://registrar.washington.edu/students/religious-accommodations-request/).

[bookmark: _Hlk152841256][bookmark: _Hlk152078618][bookmark: _Hlk152146091]Conduct:
The University of Washington Student Conduct Code (WAC 478-121) defines prohibited academic and behavioral conduct and describes how the University holds students accountable as they pursue their academic goals. Allegations of misconduct by students may be referred to the appropriate campus office for investigation and resolution. More information can be found online at https://www.washington.edu/studentconduct/

Academic Honesty:
You are expected to adhere strictly to the UW’s code of conduct. All acts of plagiarism, cheating, or other forms of academic dishonesty, including using Chat GPT or other AI software, may be prosecuted to the full extent allowed under the code. This might include receiving a 0 for the assignment or test and an official misconduct report to the university. You are responsible for understanding the university’s guidelines for plagiarism, academic misconduct, and the code of conduct; ignorance of the rules is not a valid excuse for breaking them.

The assignments in this class have been designed to challenge you to develop creativity, critical thinking, and problem-solving skills. Using AI technology will limit your capacity to develop these skills and to meet the learning goals of this course. All work submitted for this course must be your own. Using generative AI tools, such as ChatGPT, when working on assignments is forbidden. The use of generative AI will be considered academic misconduct and subject to investigation. If you have any questions about what constitutes academic integrity in this course or at the University of Washington, please feel free to contact me to discuss your concerns.

Grade Appeal Procedure
A student who believes he or she has been improperly graded must first discuss the matter with the instructor.  If the student is not satisfied with the instructor’s explanation, the student may submit a written appeal to the Director of Jackson Scholl, and a copy of the appeal must also be sent to the instructor.  The Director consults with the instructor to ensure that evaluating the student’s performance is not arbitrary or capricious.  Should the Director believe the instructor’s conduct to be arbitrary or capricious and the instructor declines to revise the grade, the Director, with the approval of the voting members of the JSIS faculty, shall appoint an appropriate member, or members, of the faculty of the Jackson School to evaluate the performance of the student and assign a grade.  The Dean and Provost should be informed of this action.  Once a student submits a written appeal, this document and all subsequent actions on this appeal are recorded in written form for deposit in a School file. (Source: UW General Catalog Online, “Student Guide/Grading”)

Concerns About a Course, an Instructor, or a Teaching Assistant
If you have any concerns about a Jackson School course or your instructor, please see the instructor as soon as possible. If you are not comfortable talking with the instructor or are not satisfied with the response you receive, you may contact the chair of the program offering the course (names available from the Office of Academic Services, Thomson Hall 111, or email: jsisadv@uw.edu).

[image: jsis-letterhead-2019]
If you have any concerns about a teaching assistant, please speak with the teaching assistant about these concerns as soon as possible. If you are not comfortable talking with the teaching assistant or are not satisfied with the response that you receive, you may contact the instructor in charge of the course. If you are still not happy with the response that you receive, you may contact the chair of the program offering the course (names available from the Office of Academic Services, Thomson Hall 111, or email: jsisadv@uw.edu).
Box 353650  University of Washington  Seattle, WA 98195-3650
206.543.4370  fax 206.685.0668   jsis@u.washington.edu   jsis.washington.edu




[bookmark: _Hlk152841351]Campus Resources: Safety & Mental Health
Title IX makes it clear that violence and harassment based on sex and gender is a civil rights offense subject to the same kinds of accountability and support applied to offenses against other protected categories such as race, national origin, etc. If you or someone you know has been harassed or assaulted, you can find the appropriate resources here: 
· https://www.washington.edu/titleix/ (Title IX Resources at UW) - Title IX and other federal and state laws collectively prohibit discrimination based on sex, sexual orientation, gender, gender expression, pregnant or parenting status, and LGBTQ identity. These laws impose legal requirements and protections that serve as a foundation from which UW has created policies, practices, services, and programs that work in concert to advance equity for students, staff, and faculty of all identities.
· https://livewell.uw.edu/ (LiveWell)—LiveWell empowers individuals with the skills and knowledge to make informed decisions about their health and well-being while at UW and beyond. It uses the expertise of professional staff and the passion of Peer Health Educators to provide evidence-based health promotion, advocacy education, and prevention services.
· https://www.washington.edu/counseling/  (Counseling Center: Mental Health) – Husky Helpline Counselling center and other resources to help students. 
· http://www.washington.edu/safecampus/  (SafeCampus) - Call SafeCampus – no matter where you work or study — to anonymously discuss safety and well-being concerns for yourself or others.
· https://www.washington.edu/anyhungryhusky/the-uw-food-pantry/  (The UW Food Pantry) - We provide food to students, staff, and faculty experiencing short-term food insecurity.  It could result from a short-term financial disruption, a food desert in the local community, or a lack of access to other financial assistance. If you are making a choice between the food you need for a healthy life and other pressing priorities, we are here to relieve some of the stress of that experience.
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