Getting the Most Out of Canvas
Students use Canvas in different ways. For instance, some rely heavily on the Calendar function, while others pay close attention to email announcements. Staying mindful of this can help you troubleshoot when and how students are getting lost or confused with your course materials. While there is not just one way that students use Canvas, we have found that the recommendations below tend to work well for most people, most of the time.
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	This page provides information on:
· 
· 
· Organizing and standardizing Canvas content
· Seeing Canvas from a student's perspective
· Using the Gradebook
· Making Canvas work for you


 

Organize Everything

Modules

· Organizing your course in modules helps to guide students through the course, similar as a study guide. Combine all materials (files, pages, and video links) and activities (quizzes, assignments, conferences, discussions) about one topic or for one week in a module. Clearly name every item and every module.  When creating a course you can start building up a module with placeholders and add the content to the placeholders later.  Structure the module by reordering the items, adding text headers and increasing indent. (Source (Links to an external site.))
· Make Modules your Canvas homepage so students automatically go there when they log on.
· Creating modules in Canvas (Links to an external site.)
· Instructions on How to Organize Modules (Links to an external site.)
· Importing the UW Sociology Canvas Course Template will automatically set up any course page with a pre-set modular structure.
Assignments
· Group assignments so that they are organized on the Assignments page. You can group them by type (i.e. Homework; Activities; Tasks) or chronologically (i.e. Week 1 Assignments; Week 2 Assignments)
· How to Create Assignment Groups in Canvas (Links to an external site.) 
Files
· Don't just upload all your course files to Canvas and call it a day. Add folders based on file type or chronology. 
· Creating Folders and Uploading Files (Links to an external site.) 
 

Standardize Everything

Assignment Templates
· 
· Use a standard template for assignments. Some people have one for formative and one for summative assignments. It has a title banner and the headings of OBJECTIVES, INSTRUCTIONS, and RESOURCES. That way every assignment looks the same, it builds a routine, and the students can find what they need. (Source (Links to an external site.))
· If you are teaching more than one class during a quarter, standardizing all your Canvas pages will make administrative tasks easier on you. We suggest using UW Sociology Canvas Course Template to get started. 
Naming
· Take a few moments to streamline your titles for all work before you assign them so that you can leverage Canvas's latest update of looking at items by assignment, module or alphabetical order. By using a system like Week-Day-Module/Unit students can CTRL+F what they need to find more quickly and and e-mail volumes will reduce. Use something like "WK#01-Padlet03." Consider adding the 0 first so week 10 won't appear before week 1, 2, and 3. THE KEY: Come up with a system that works for you, keep it consistent (for your own sanity and your students) and number everything. (Source (Links to an external site.))
 
 

See Things from Your Student's Perspective

Student View
· Use Student View to  see a student's perspective of your Canvas site. In Student View, you can  view the course, post and reply to discussions, submit assignments, view grades (as a student), view people, view pages, view the syllabus, view quizzes, view the calendar, and view the scheduler (if enabled). You will see only what you, as the instructor, allow your students to see. (Source (Links to an external site.))
· How do I view my course site as a student? (Links to an external site.)
Test Student 
· Use the test student option to turn in material before you give the assignment to students. This allows you to get an idea of how it will look once submitted to help students along the way and for grading purposes. Bonus if you screen record the steps for students to have a quick resource! (Source (Links to an external site.))
· Enroll as a Test Student (Links to an external site.) 
Customize the Menu 
· Canvas enables you to hide menu items. Menu items without content are hidden by default. Items students do not need can also be hidden (like the pages item). 
· Instructions on How to Arrange the Canvas Menu  (Links to an external site.) 
 

Use Canvas' Grading Tools

Gradebook 101
· How do I use the Gradebook? (Links to an external site.)
· Gradebook Video Overview (Links to an external site.)
· How do I apply a late submission policy to Gradebook? (Links to an external site.) 
Speed Grader
· As an instructor, SpeedGrader allows you to view and grade student assignment submissions in one place using a simple point scale or complex rubric. Canvas accepts a variety of document formats and even URLs as assignment submissions. Some document assignments can be marked up for feedback directly within the submission. You can also provide feedback to your students with text or media comments.
· Speed Grader Video Overview (Links to an external site.) 
Weighting Grades & 4.0 Scales 
· You can weight final grades based on assignment groups (Links to an external site.). Selecting this option assigns a weight to each assignment group, not the assignments themselves. Within each assignment group, a percentage is calculated by dividing the total points a student has earned by the total points possible for all assignments in that group. (Source (Links to an external site.))
· A Guide to Weighting Grades (Links to an external site.)
· Creating a 4.0 Grade Scale on CanvasLinks to an external site. 
Communicating
· Canvas grade book allows you to email/message students based on whether a certain assignment has been graded, not turned in, or based on certain grades. This can be found on the 3 dots where you find the Speed Grader option -- "message students who." (Source (Links to an external site.))
· Gradebook can be tricky to learn -- if you are not experienced with it and think the final grades it is reporting are not correct, you can help your students avoid confusion (and yourself avoid a flood of emails from upset students) by warning the class ahead of time that the automatically calculated grades may not be accurate.
 

Make Canvas Work for You

Limit Email Notifications 
· The default in Canvas is that you want to be notified about pretty much any change that occurs in your course (which you probably don’t…). Avoid an avalanche of email by following the instructions in any of the following:
· This Canvas Instructor Guide (Links to an external site.) to see how to set your notifications, or
· Watch this 4-minute video (Links to an external site.) to see how to set limitations on the type and frequency of alerts that you will receive! ( Source (Links to an external site.) ) 


Course Feedback through a Survey
· By using a Canvas survey in your course, you can gain valuable feedback from students on how they are doing in the course, what areas they are struggling with, and any changes that might help make the course better. Feedback can be submitted anonymously and solicited at any point in the semester (midterm, finals, etc.). (Source (Links to an external site.))  (Links to an external site.)
· How do I create a survey in my course? (Links to an external site.)
·  (Links to an external site.) How do I view survey results? (Links to an external site.) 
Checklists
· Did you know you can create a checklist in Canvas using the Quizzes tool? Checklists work great for: 
· A course Getting Started list
· Steps to complete an assignment
· Student acknowledgment of completed items in a module
· A list of items to view and turn in each week (Source (Links to an external site.))
· Create a Quiz (Links to an external site.)
·  (Links to an external site.) Example of a Getting Started checklist (Links to an external site.)
·  (Links to an external site.) Example of a Module Content checklist (Links to an external site.) 
Worksheets 
· Utilizing the Canvas Quiz tool you can create a worksheet in Canvas that students fill-out completely online. Students can go in and out of the worksheet (quiz) and their answers will automatically be saved. Once they are done they just have to click the “Submit” button and then it can be graded. (Source (Links to an external site.) )
· Create a Worksheet in Canvas (Links to an external site.)
·  (Links to an external site.) How do I create fill in the blank questions in a Canvas quiz? (Links to an external site.) 
Peer Review
· Canvas peer review assignments are a great opportunity for students to learn from one another and to collaborate. Students can provide feedback to each other in the form of comments, annotations, or teacher assigned rubrics. Peer reviews can also be assigned to show student names or display anonymously. ( Source (Links to an external site.) )
· How do I use peer review assignments in my course? (Links to an external site.)
·  (Links to an external site.) How do I create a peer review assignment? (Links to an external site.)
·  (Links to an external site.) How do I use peer review discussions in my course? (Links to an external site.) 
Discussions 
· The discussion tool provides both focused discussions and threaded discussions. Focused discussions are typically used in situations where the goal is for students to respond to a prompt generated by the instructor. Threaded discussions are used where the goal is to encourage more student to student interaction. Discussions can be set up for an entire class or for a small group and can be either graded or ungraded. (Source (Links to an external site.))
· Online Discussions: Tips and Tricks (Links to an external site.)
·  (Links to an external site.) Making the Most Out of Canvas Discussion Boards (Links to an external site.) 
 

More Online Canvas Tips

· UW Canvas Help for Instructors and StaffLinks to an external site.
· 20+ Tips for Using Canvas (Links to an external site.)
· Canvas Teaching Tips (Links to an external site.)
· 20 Time-saving Canvas Tricks for Teachers (Links to an external site.)
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