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About My Financial Desktop

My Financial Desktop (MyFD) is a web interface for the University 
of Washington's Financial Accounting System (FAS).  MyFD
provides users a convenient way to monitor budget balances and 
reconcile transactions. 

MyFD is slated for retirement in July 2023, when the University 
transitions to a new modern finance infrastructure.



To access MyFD you can type “UW MyFD” in the search box or go 
to https://finance.uw.edu/myfd/.  Once there, click on LOGIN

Feel free to save this link as a favorite.

https://finance.uw.edu/myfd/


The MyFD LOGIN link opens a new page.  Here you can find 
messages that let you know when transactions are posted to MyFD
and / or if there are upcoming maintenance outages.



Along the top blue bar you can select which MyFD function to use.

Transactions are for submitting or viewing transfers.

Reports are for reviewing budget information.

Queries are for running reports.



For this presentation, we will focus on three Reports
functions:

• Budget Summary

• Transaction Summary

• Reconciliation



Budget Summary Report
From the Reports dropdown menu, select Budget Summary.  Enter your budget 
number.  Then select which biennium you wish to view or select Activity to Date.  
Then click Go.
Here you can see the fund name, budget period and its status.  In this case, the 
budget number is open to revenue & expenditures.
You will only be able to view budgets for which you have access.  Please feel free 
to reach out to your supervisor or to the Business Office to check your access or to 
request access.



Here is a view of the full Budget Summary report.  The easiest way to read 
this summary is to follow along the green line.  
The green line lists:  Budgeted Amount, Total Prior Transactions, Reporting 
Period Transactions, Encumbrances, Total Transactions, and Remaining 
Budgeted Amount.  The available balance is in the next-to-last column.  In 
this example, this budget has a positive remaining available balance (a 
surplus) of $1,513.22.
You can extract this report to Excel or print this report to Adobe PDF by 
selecting the corresponding button in the upper right.



Transaction Summary Report
From the Reports dropdown, select Transaction Summary Report.  This 
report shows transactions by month (or by fiscal year, biennium, or activity to 
date). 
Clicking on the [+] under the Account Code column will expand the view so 
you can see the transaction details and reference numbers.  The prefix code 
that accompanies most reference numbers indicates the method of payment.  
In this case, the ‘PR’ is for ProCard; the ‘EI’ is for requisition/electronic 
invoice.
A list of MyFD reference number prefix codes is available at: 
https://finance.uw.edu/myfd/sites/default/files/TransRefHandoutV6.pdf

https://finance.uw.edu/myfd/sites/default/files/TransRefHandoutV6.pdf


Reconciliation

A very helpful resource about reconciliation, with instructions, is:

https://finance.uw.edu/myfd/reconciliation

https://finance.uw.edu/myfd/reconciliation


To access the Reconciliation function, select it from the Reports
dropdown menu. 

Here you can view transactions in the Read-only view or you can make 
notations by selecting the Update view.



Reconciliation Report
Each month, transactions in MyFD should be reconciled for the budgets you 
manage.  The best way to do that is to go to the Update view, review each 
transaction to make sure it should be charged to your budget, and (if yes) 
then click on the checkbox [ ] next to that entry. 
You can also add a comment if you wish. 



If you believe a transaction was charged in error, click on the red flag 
next to that transaction.  Once the matter is resolved, you can go back, 
uncheck that flag, and then click the checkbox [ ] indicating that the 
transaction has been reconciled successfully.  Here you can see that a 
notation is made creating an audit trail.



More Information

To get more in-depth training, you can visit the MyFD Training 
page at https://finance.uw.edu/myfd/training

That webpage will take you through lessons including Prerequisites, 
Basics, and Intermediate to Advanced topics. 

Please also reach out to the Business Office if you have any 
questions.

Thanks!

https://finance.uw.edu/myfd/training

