Jackson School Promotion General Information
All promotion cases to full Professor are considered and voted on by JSIS faculty in the fall each academic year.  Promotion files for faculty seeking promotion to full Professor are due in the Dean’s Office on the first Friday of December.

Outside Evaluators

You will be asked to provide the Director with a list of suggested non-UW evaluators.  The list should have 7-10 names.  You should indicate any individuals with whom you have more than a professional relationship (personal friend, former mentor, book/journal article co-author, conference co-organizer, etc.).  You may also indicate any specific individuals you would prefer not be contacted as potential evaluators.

Your promotion committee will select the individuals they believe are most appropriate, and may choose individuals not included on your list.  The College Council strongly prefers five outside evaluators.
Potential evaluators will be contacted by email by the Business Office, on behalf of the Director.  We will provide copies of appropriate publications to the evaluators, including books.  I will need:
· Six copies of each of your books:  five copies for the outside evaluators; one copy for the College Council, which will be returned to you. 

· One copy each of journal articles; pdfs or electronic links sent to me by email are fine.  JSIS will make copies for the evaluators.

You can be reimbursed by JSIS for the cost of books sent to outside evaluators.  You will need your original receipt/invoice and must complete a JSIS Reimbursement form.
Additional Documentation

You must prepare the following:

· Personal Statement that addresses the three areas of Research, Teaching, and Service; it may also include any other areas you feel are relevant to your file.
· List of courses taught at UW on attached form, with dates and a summary of evaluations
· List of graduate students supervised
· CV in order listed on attached Checklist (don’t complete the Checklist)
You must have a minimum of:
· One course evaluation per year for each year of teaching since your last promotion
· One collegial evaluation per every three years of teaching since your last promotion
I will complete the required Checklist and submit your file to the Dean’s Office.
