Jackson School Promotion General Information
All promotion cases are considered and voted on in the fall of each academic year.  Promotion files for faculty seeking promotion to Associate Professor with tenure are due in the Dean’s Office on the second Friday of October.  In the spring of the preceding year, you must meet with the Director to discuss your file and the members of your Promotion and Tenure Committee.
Following your meeting, the Director will form a committee charged with the responsibility of reviewing your file.

Outside Evaluators

You will be asked to provide the Director with a list of suggested non-UW evaluators.  The list should have a minimum of 10 names.  You should indicate any individuals with whom you have more than a professional relationship (personal friend, former mentor, book/journal article co-author, conference co-organizer, etc.).  You may also indicate any specific individuals you would prefer not be contacted as potential evaluators.  This list should be given to the Director no later than May 1st.
Your promotion committee and the Director will review the list and select the individuals they believe are most appropriate to act as outside evaluators.  They may choose individuals not included on your list.  The College Council strongly prefers that each individual have five outside evaluators.
Potential evaluators will be contacted by email by me, on behalf of the Director, asking for their participation in your promotion review.  We will provide copies of any requested publications to the evaluators, including books.  You can be reimbursed by JSIS for the cost of books sent to outside evaluators.  You will need your original receipt/invoice and must complete a JSIS Reimbursement form.  You should plan to give me:

· Six copies of each of your books:  five copies for the outside evaluators; one copy for the College Council, which will be returned to you. 
· One copy each of journal articles; pdfs or electronic links sent to me by email are fine.  JSIS will make copies for the evaluators.
Additional Documentation

You must prepare:

· A Personal Statement that addresses the three areas of Research, Teaching, and Service, and any other areas you feel are relevant to your file.  The Personal Statement should also include:
· A “List of Significant Contributions.”
· A list of courses taught at UW, (must use specific form—see attached).

· A list of graduate students supervised.

You should have one Collegial Evaluation for each year served as Assistant Professor at UW.  In addition, the College Council strongly prefers to see Student Evaluations for EVERY class taught, although you are only required to submit one Student Evaluation per academic year.
Your CV must be prepared as per the guidelines shown on the Checklist that can be found on the College of Arts & Sciences website at:
https://admin.artsci.washington.edu/sites/adming/files/promotion-tenure_checklist.pdf
I am responsible for completing the required Checklist and submitting your file to the Dean’s Office.  However, the Checklist is a useful reference for you in preparing your file.
