
 

 

 

 

 

 

 

 

 

 

Linkedin is a social network used by millions of people all over the world. It gives users the ability 

to manage and promote their professional identity online, and serves as both a space to promote 

your resume, a forum to network with other professionals, and a research tool to see which 

Jackson alumni work in industries you want to join.  

 

LinkedIn is designed specifically for professional networking: finding jobs and internships, learning 

more about organizations, and connecting students with alumni.  

 

Should you join LinkedIn and invest time in building a complete profile? We recommend it. 

LinkedIn is free to use, and represents not only a great way to create a professional presence 

online, but also a wonderful research tool. If you’re wondering how many JSIS alumni work for 

your dream organization, or which companies hire JSIS grads, LinkedIn can help. If you’re trying to 

figure out what other students are doing post-graduation, or how others have framed their 

Jackson School experiences on a resume, LinkedIn can help. 

 

In this guide, we’ll go step by step to help you create the perfect LinkedIn profile, looking at 

everything from your profile photo and mission statement to framing your Jackson experience in a 

way that stands out. 

 

 

THE  
JACKSON GUIDE TO  
LINKEDIN 

LINKEDIN: WHAT IT IS, WHY IT MATTERS 



 

 

 

 

 

¶ Your headshot is one of the most important elements of your LinkedIn profile. A good first 

impression encourages the viewer to read the rest of your profile. In fact, your profile is 

14x more likely to be viewed simply by having a profile picture.  

¶ Choose a photo that fills the frame with your face and only your face. No cropped shots of 

you at a party, no disembodied hands on your shoulder from a group shot that you looked 

good in – use a dedicated photo that has you dressed professionally against a neutral 

background.  

¶ Think about your audience. Are you looking for a new job? Are you seeking credibility with 

potential customers? Are you trying to put customers at ease by letting them know what a 

nice person you are? A gentle smile or the smile-with-your-eyes is recommended.  

¶ Most cellphone cameras have the ability to take shots of high enough quality, but if the 

option is available, take advantage of the UW main career center in Mary Gates. The main 

career center periodically has free “LinkedIn Photo Booth” events that have a professional 

come and take headshots. This is ideal! 

¶ Remember to add professional contact information and personalize your profile URL. 

PROFILE PHOTO, HEADLINE & SUMMARY  



 

 

¶ Your headline (120 characters max) can either be your current position or it can be an 

outline of your future career goals. The summary is larger (2000 characters), and can focus 

on telling your overall career story, your skillset, your motivations/ accomplishments, etc.  

¶ Sample summary: “I’m a senior working towards a degree in International Studies at the 

University of Washington’s Jackson School. My training focuses on the political economy of 

East Asia and US Foreign Policy. I’m multilingual, motivated, and have extensive experience 

in qualitative data assessment and policy analysis.” 

¶ Obviously, your summary and headline should be updated as your career progresses. Use 

keywords relevant to your job ambitions so you’ll be found in searches.  

 

 

 

 

The experience section is your chance to not only list jobs that you’ve had, but internships too. 

There are separate sections for community leadership and volunteer work, but you can choose 

which section feels most appropriate. The general rule of thumb with volunteer work is that if it’s 

regular and recurring, it could go in the experience section. 

It doesn’t matter if your experience is full or part time, paid or unpaid. It’s experience! Remember 

to think not only about what you did, but what you accomplished in each experience entry. Use 

keywords and action verbs to sum up your role in a way similar to how you would represent your 

experience on a resume.  

If it’s for one-time events or is irregular, it might be better for the volunteer experience section.  

THE EXPERIENCE SECTION 

PROFILE PHOTO, HEADLINE & SUMMARY 



 

 

Have you joined any clubs, boards, or foundations? It doesn’t matter if it’s on campus or off 

campus; be sure to talk about what you did/ are doing with each organization. This is your chance 

to add to your professional experience and frame what you do in other parts of your life from a 

professional standpoint.  

 

This could include leading a Registered Student Organization, mentoring students through the 

Dream Project, and more. The work you do as a volunteer is experience that also contributes to 

your overall professional toolkit – you can also use this section to check boxes for volunteer or pro 

bono work you are looking to develop as well: 

 

 

  

 

 

ORGANIZATIONS & VOLUNTEER CAUSES 



 

 

 

Your education is just as important as your experience: the education section is your chance to 

outline your areas of expertise, training you’ve received, and how what you’ve studied is relevant 

to your career ambitions.  

Remember that Jackson classes like “Rise of Asia” or “Making of the 21st Century” might not be 

intuitive for outside readers. Consider reframing them to talk about the expertise you’ve 

developed in political economy, foreign policy analysis, qualitative data assessment, global 

communications, and more.  

You can list honors, awards, and scholarships in this section – feel free to look at the profiles of 

other Jackson students and alumni to see how they have framed their Jackson experience.  

 

                   

 

Remember to make sure your school is listed correctly! In the institution box, use ɈUniversity of 

Washington, Henry M. Jackson School of ϥnternational Studiesɉ, rather than just ɈUWɉ or 

ɈUniversity of Washingtonɉ. LinkedIn will find it automatically and populate your profile with the 

correct avatar. The benefit of doing this is that it will make it easier for other Jackson students and 

alumni to look you up, boosting your networking reach. You belong both to the University of 

Washington community and the Jackson community! 

THE EDUCATION SECTION 



 

 

Whether it was focused research, leading a team to accomplish an assignment, or an event you 

delivered, you can use this section to talk about how this has contributed to your professional 

profile. You can even list team members you worked with, if you have connections to them on 

LinkedIn. It’s also possible to link URLs and files to build an online portfolio that showcases your 

research work, so consider adding qualifying papers and capstone projects if you feel the work 

was good enough to get employers excited. 

As a flagship Jackson program, Task Force fits into this category perfectly, although it is possible to 

give it a dedicated entry in your experience section as well. Here are two examples of how to 

frame it: 

 

As a project 

 

Here you can use your paper title and give a synopsis of your work. It’s OK to use the abstract 

from your paper as a summary to get the reader interested in your research.  

 

As experience 

 

In the experience section, your “employer” could be listed as the University of Washington, with 

your “position” as a Task Force Policy Analyst. Remember though that it’s important to be honest 

with how you represent your experience to employers – be sure to explain exactly what Task 

Force is and how it has helped you in your professional development.  

PROJECTS & TASK FORCE 



 

 

 

 

 

Languages are a skill, and should always be highlighted in your profile. It’s a good idea to list at 

least 5 skills you have so your connections can endorse (vouch for) you. It’s always a good idea to 

endorse others for their skills so they will return the favor.  

Jackson students have a lot of different skills they can talk about: Program management, public 

speaking & presentations, communications, public relations, event planning, database 

management, research, and workshop facilitation. Technical skills are also a must: web design, 

coding, media editing, email marketing, statistics, office software, and more can be listed. You 

have more skills to promote than you might realize! 

Recommendations are separate and act like 

public references posted to your profile. You 

can ask managers, professors, or classmates 

who have worked with you closely to write a 

recommendation – this gives you extra 

credibility when promoting your strengths. 

One of the best ways to generate 

recommendations is to write them for others, 

but be sure to ask your contacts first.  

RECOMMENDATIONS, SKILLS & ENDORSEMENTS 



 

 

 

Groups can be invaluable for your networking for one simple reason – they expand your contact 

reach! Joining a group means that instead of having to find and connect with people one a one-to-

one basis, you are connected to them by being members of the same group.  

LinkedIn groups (especially alumni groups) are searchable, so if you’re looking to connect with 

Jackson alumni who work at the company you want to work for, joining a LinkedIn group can be a 

great way to do that. 

Being a group member means that you can see the profiles of other members, allowing you to 

look for patterns in how others talk about their experience, where they interned, what their first 

job after graduation was, and how they got from their first job to where they are now. It also 

means you can stay current with events and news in your target area. 

Both the University of Washington and the Jackson School have dedicated LinkedIn groups with 

thousands of members, but industries, companies, and social circles also have LinkedIn groups 

available to join. To find them, select “groups” from the available search options. You may have to 

hit “enter” in the search field to bring up these additional options from the main page: 

 

 

 

 

GROUPS 



 

 

Remember that you can also use the “advanced” 

search filters to find other Jackson School or 

University of Washington alumni based on where 

they work, where they’re located, or keywords 

relevant to you.  

 

The most useful filters for free accounts are likely 

the keywords, school, and current or past 

companies filters. Unfortunately, at this stage only 

paid (premium) accounts can search for people 

purely based off of group affiliations, but in general 

we do not feel that paid accounts are worth it for 

students at this time. The vast majority of 

functionality that is useful can be found on the free 

version.  

 

 

 

 

 

Looking for further reading on how to use LinkedIn to its full potential? Check out the following 

resources: 

 

LinkedIn for Students: www.students.linkedin.com  

LinkedIn Higher Ed: https://university.linkedin.com/linkedin-for-students  

Jackson School Official LinkedIn Group: https://www.linkedin.com/groups/720487  

University of Washington Official LinkedIn Alumni Group: https://www.linkedin.com/groups/40422  

A professional photographer’s guide to profile shots: https://blog.linkedin.com/2014/07/14/a-

professional-photographers-guide-to-getting-the-right-linkedin-profile-photo  

Linkedin Profiles Infographic: https://blog.linkedin.com/2014/07/01/creating-a-killer-linkedin-

profile-tips-from-link-humans   

 

Good luck and happy networking! 

FURTHER READING 

http://www.students.linkedin.com/
https://university.linkedin.com/linkedin-for-students
https://www.linkedin.com/groups/720487
https://www.linkedin.com/groups/40422
https://blog.linkedin.com/2014/07/14/a-professional-photographers-guide-to-getting-the-right-linkedin-profile-photo
https://blog.linkedin.com/2014/07/14/a-professional-photographers-guide-to-getting-the-right-linkedin-profile-photo
https://blog.linkedin.com/2014/07/01/creating-a-killer-linkedin-profile-tips-from-link-humans
https://blog.linkedin.com/2014/07/01/creating-a-killer-linkedin-profile-tips-from-link-humans

